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Position Details 

Position Title: Health, Safety, & Wellbeing Business Partner 

Position Program: Health, Safety & Wellbeing 

Position Stream: People & Culture 

Work Location(s): Office Location: 

317-319 Barkly Street, Footscray, VIC, 3011. 

Other Location/s as Required: 

Flexible working conditions may apply (working remotely) 

WHW EA 2017 

Classification: 

Level 6 

Important Note 

Positions are provisionally assigned to a specific level and pay point range 

based on the characteristics, responsibilities, and requirements of the 

position. The specific level and pay point of the successful applicant will be 

assigned commensurate with their qualifications and experience and will 

be detailed in the employment contract. 

Reporting To: OHS Business Partner 

GENWEST – ABOUT US 

GenWest (formerly WHW) is an organisation in Melbourne’s western suburbs working towards 

gender equity. We help people who are experiencing family violence. We support communities to 

lead safe and healthy lives, by running social and health education programs. We also work with 

other organisations and councils to advocate for equal rights and the prevention of family violence. 

Our clients represent the diverse people of Melbourne’s west. This includes women, LGBTIQA+ 

people, First Nations peoples, people with disability, migrant and refugee communities, children, 

young people and older people.  

 

OUR VALUES 

• Freedom – We centre freedom from oppression, discrimination, and violence in all our work. 

We take responsibility for behaving and working in ways that promote freedom and we are 

accountable for the actions we take.  

• Connection – We foreground connection to ourselves, each other, our clients, the community, 

the land, and the environment. We believe in the strength of belonging, of being inclusive, and 

in working together to achieve change.  

• Resistance – We uphold human rights and in solidarity, work together to disrupt injustice and 

transform lives.  

• Love – We treat each other with respect, kindness, and compassion, and are committed to 

creating an environment where all feel seen, heard, and valued.  

• Creativity – We embrace and nurture creativity and curiosity. We reflect critically, ask 

questions, listen, and actively pursue learning. 
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1. POSITION PURPOSE  

Our Health, Safety & Wellbeing team within our People & Culture team, are responsible for 

creating a healthy and safe workplace that focuses on the wellbeing and productivity of GenWest 

employees. 

The purpose of the Health, Safety & Wellbeing Business Partner position is to support the 

organisation in delivering its strategic and operational objectives, goals, and targets via the 

application of Health, Safety & Wellbeing strategic and operational best practices. As our Health, 

Safety & Wellbeing Advisor you will provide support and health, safety & wellbeing expertise to 

all GenWest.    

2. POSITION – CORE RESPONSIBILITIES  

Provide best practice advice to GenWest leaders and employees, ensuring that Workcover and the 

return-to-work programs are created effectively. 

• Coach and empower leaders to maintain compliance whilst inspiring their team members to 

think with Health, Safety, & Wellbeing at the forefront of everything they do. 

• Support the implementation of Safety, Wellbeing & Quality policies, procedures, education, 

and reports 

• Provide support for injured employees, ensuring they are assisted with their return to work in 

a safe, empowered, and compassionate manner 

Facilitate and coordinate hazard identification activities, operational risk assessments & other 

compliance activities such as audits 

• Complete incident investigations and assist to identify & implement corrective actions 

• Assist in the development & implementation of key health, safety & wellbeing initiatives, and 

programs. 

• Be responsible for the OHS Management system, including standards, policies and 

procedures and supporting systems, ensuring that all relevant legislative and regulatory 

requirements and standards are met. 

• Work closely with key stakeholders to support workforce capability in support of the 

organisation’s Health, Safety & Wellbeing strategic plan. 

• Support organisational application and compliance with Health, Safety & Wellbeing policies 

and procedures through communication, consultation and training. 

In partnership with the P&C team and key collaborators throughout the organisation, plan, develop, 

coordinate, monitor, and implement core P&C projects in line with the P&C annual plan and 

organisational strategic plan. 

• Facilitate and coordinate wellbeing initiatives across the entire organisation 

• Support project implementation through education, training and resources. 

• Ensure P&C project outcomes remain embedded in ongoing and applied practice through 

ongoing communication, consultation and support. 

4. ORGANISATIONAL CULTURAL CITIZENSHIP RESPONSIBILITIES 

All staff are required to support, enact, and operate in accordance with our 

organisational citizenship responsibilities: 

• Build an awareness and appreciation of, and model and enact our shared organisational 

values, behaviours, and principles through work application and associated practices. 
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• Actively engage with, endorse, and contribute to the development and achievement of 

team, stream, and organisational goals and objectives. 

• Work in a culturally safe manner and acknowledge and pay respect to the traditional 

owners of the land upon which GenWest is situated and conducts events. 

• Contribute to and support our Reconciliation Action Plan, and Rainbow Tick Action Plan. 

• Maintain and support a working knowledge of anti-oppressive and trauma-informed work 

practices. 

• Support and enact leadership at all levels, including practicing non-violent 

communication, and meaningful contribution, collaboration, and consultation.  

5. KEY SELECTION CRITERIA 

a) Values-based work application and associated behaviours. 

b) A tertiary qualification, bachelor human resource management or diploma with industry 

experience is highly desired 

c) Experience working with OHS and relevant Cert IV in Health & Safety 

d) Demonstrated ability in core responsibility areas. 

e) Ability to work autonomously and as part of a team. 

f) Exceptional time management skills and ability to meet deadlines. 

g) Well-developed data analysis and reporting writing skills. 

 

6. KEY CHARACTERISTICS REQUIRED 

a) Have a strong values based work ethic. 

b) Have a strong understanding of collaborative work practices 

c) Able to manage workload with the utilisation of a computer screen 

d) Pushing and/or pulling doors. 

GenWest will look to provide additional accessibility supports where possible (please 

speak to either the recruiting manager or people and culture representative).  

Women and non-binary folk from all cultures are encouraged to apply. 

REVIEW OF POSITION DESCRIPTION 

This position description will be reviewed biennially as part of the annual appraisal process, when the 

position becomes vacant, or as deemed necessary. 

ACKNOWLEDGEMENT 

I declare that I have read and understood the requirements of this position, discussed any queries 

or concerns with the respective manager at Women’s Health West, and feel that I am able to fulfill 

the requirements of this position. 

Employee Name: 

 

Signature: 

 

Date: 

 

 

 

 


